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1.  Login to your CMS account and Click on ‘Student Services’ 

2.  Select your desired document type (Available ONLY if there is NO pending voucher) 

3.  Click on ‘Add Request’ 
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4.  Choose your desired options. Also, make sure you provide accurate information 

5. Carefully upload the required documents (scanned from Originals) 

6. Read the Guidelines, ‘Tick’ the Undertaking and click ‘Add Request’. You will be asked to 

fill a survey form. 

7. Once you submit your request, a fee voucher will be generated on your CMS 

8. To download the fee voucher click on ‘Fee Challans’, download your fee voucher and pay it 

9. You can check the status of your application by again visiting the ‘Students Services’.  

Current Status 

For details, Click this button 
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Note:  
Please keep checking your CMS regularly. Once the status changes to ‘Issued’, you will 
receive an automated email regarding the issuance of your document. Therefore make 
sure that your provide active phone number and email ID 

 

Date of Document Issuance 

In case of ‘Objection’ or ‘Discrepancy’, it will be mentioned on Top 


